Overview to using our payment system )(ero

Each fortnight, you will receive an email invoicing fees in arrears for services
provided over the past 2 weeks.

From your online bill, you can print a PDF, export a CSV, or create a free login to
view any outstanding bills as well as previously paid invoices. Receipts are not
automatically emailed after payment.
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Press on the green "Pay now" button or the ﬁ =
link "View and pay your bill online". M
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From your enling I, you can print @ POF, expon 3 CSV, of create a ee login and view
your outstanding bils.

I you have any questions, please et us know

Thanks,
The MingSproul Team

Create a free login

WView & pay your outstanding bills and keep track of
your paymaent history, all in one very handy place.

If this is your first invoice through
Xero, you'll be asked to create a
free login and then verify your
correct email address.

Firss name

Micki

Ermail addness

nicki@mindsprout.com.au

If a return user, you'll be taken
through to the payment screen.
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Hi Nicki, it's great to meet you.
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‘We'd like to make sure we got your email address right.
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Get started if you have any questions you can get in touch at support.xero.com
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To save details of your paid invoices, press on
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produce a PDF file you can save, email or print. - o e

Suppont Worker (NDIS)
Calepory. Capacity Buiieg . nproved dady fing
Pesiod 1023 Mary

Sebiotal 2ob
Total A 200

P
MINDSPROUT
3y 11 From Deis Mniorot
STATEMENT - Activity e o sopia. 1l
™ accoustu@minduprout
[reere— ":m. e
23 Saprcten Or
An WAREELA NSW 2232
79570978 385 AUSTRALIA

‘Outstanding bills for Nicki Mindsprout
From MINDSPROUT PTY LTD ATF MINDSPROUT UNIT TRUST

At any time, you can log into your Xero
T —— account and select "Activity Statement"
SR from the menu at top right of screen to
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There are curently no cutstanding bills to pay. Thank you very much for your business.

These can be printed out to submit for
claiming through NDIS.
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